
 
FIRST 100 DAYS 

 

 

 
 
 

CourtWatch MA Data Entry Instructions 
 

 
 
 

Thank you so much for CourtWatching during our First 100 Days CourtWatch project.  We are 
asking that everyone who does a courtwatch shift enters their own data in our data collection 
survey.  This packet provides screenshots and instructions on how to transfer your hardcopy data 
forms into the digital survey. 
 
The survey can be accessed here: 
 
https://www.surveymonkey.com/r/CourtWatchMAFirst100 
 
Please bookmark this link to enter your data after each courtwatch session.  
 
Please note that you’ll need to enter a separate survey response for each person being arraigned, 
corresponding to each hardcopy form you filled out during your shift.   
 
All the CourtWatch tools can be found here. 
https://www.courtwatchma.org/court-watch-tools.html  
 
  

https://www.surveymonkey.com/r/CourtWatchMAFirst100
https://www.surveymonkey.com/r/CourtWatchMAFirst100
https://urldefense.proofpoint.com/v2/url?u=https-3A__www.courtwatchma.org_court-2Dwatch-2Dtools.html&d=DwMFaQ&c=WO-RGvefibhHBZq3fL85hQ&r=eQJl_kM4h1wowjufAy9hOz2uqUxsONXkklawDanlXiM&m=SmZ9k2zTgv1GAysp6gozD5tzyJYYRn4oyIi4LTN6l9w&s=0jeD0kyMbOIoMzulXgcz-QQxw92DPSz1gMn_j7Lu7Bs&e=
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Glossary: 

Courtwatcher Name:   Please write your name 

Courtwatcher E-mail Address:  Please write your e-mail address 

Date of CourtWatch Shift:  Please write the date you watched 

Judge Name:   Please include the FULL name of the judge who heard the following case.  

Courthouse:    Please specify the courthouse where you watched 

Courtroom:    Please specify the courtroom where you watched.   
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Glossary: 

Name of ADA: Please enter the name of the Assistant District Attorney who argued this case on behalf of the 
prosecution.  You may have to ask the court officer, another lawyer in the room, or the ADA 
directly.  We understand that Rollins office has instructed the ADAs NOT to give us their names. 
We will do our best to try and learn them anyways.   

Docket Number: You may hear this being read in open court, but you also may have to ask one of the attorneys on 
the case, or you can go into the clerk’s office and ask for the docket number during a break.  If 
you have the last/first name of the defendant you may also be able to call the court to get this as 
well.   

Charges:  This is the list of charges DA Rollins has promised she will decline to prosecute.  Please include all 
of the charges that you hear read in court, and please follow up with attorneys or the clerk’s 
office if you miss something.  Please include any other charges that exist but are not on the list.   

 
ADA Ask: What did the ADA ask for when making their argument? You should check off all that apply from 

these choices 
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Glossary: 

Court Fees Assessed: You may hear that a $150 fee is assessed in many cases.  This fee is generally NOT a bail 
amount, but is, instead, an Attorney Fee, assessed when someone is assigned a public 
defender.  Other fees such as Victim Witness Advocate Fee or general Court Costs may also 
be assessed.     

Released on Personal Personal Recognizance (PR) means that someone is released, with no conditions, to return 
on their own.  They cannot both be released on PR and have a bail set.   

Released with Conditions?: Please specify the conditions of release here.  Please note that Cash Bail is a condition of 
release and specify the amount, if applicable in the case. 

Cash Bail Set:  Please specify the bail amount set here. 
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Glossary: 

Dismissed/Diverted A Dismissal happens when a case ends at the arraignment and the person has no other obligations 
to the court.  A case is diverted anytime the person has continued obligations to the court (ie, 
treatment, fines, showing proof of license, etc. ) 

 
Conditions If the case was diverted, please check all the applicable conditions the judge indicated were 

necessary to resolve the civil offense.  If not diverted, check “Case was not diverted.” 
 
Community Service  *Please note: a judge may offer 15 hours of community service instead of the $150 attorney fee. 

Please be mindful of this, and do not include this as diversion-related hours. *  If the judge ordered 
community service to resolve the case, please note how many hours. 

 
Community Program Please specify the type of community-based program imposed, such as substance abuse treatment 

(drug or alcohol), mental health treatment, or job training.  If no program was ordered by the 
judge, check “Not Applicable.”  If a program was ordered but you don’t know what kind, check 
“Unspecified.”  If a specific program was ordered beyond our categories, check “Other” and 
describe it briefly.  
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Glossary: 

Dismissed: Choose yes or no from the dropdown, depending on whether the case was dismissed 
outright. 

Conditions: Even if a case is dismissed, the judge may impose court costs or other conditions.  Please 
check all that apply.  If the case was not dismissed, check “Not Applicable.”  If the case was 
dismissed but no conditions were ordered, check “No Conditions.” 

Amount:  Please give the dollar amount of any court costs imposed, separate and apart from the  
 potential $150 attorney fee for appointed counsel. 
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58A   If the person appearing before the court was arrested on what is considered a crime of Hearing: 
violence—i.e. a felony offense that involves the use, attempted use, or threatened use of 
physical force against another person or involves a substantial risk of physical force against 
another person—the ADA may ask the judge for a 58A hearing, also referred to as a 
“dangerousness” hearing. The ADA would seek this kind of hearing to get an order of pretrial 
detention or release on enhanced conditions. Please check all the boxes that apply. For 
example, if the hearing was both requested and granted, check both “Requested” and 
“Granted.” If such a hearing was not addressed, check “Not Requested.” 

 
Posted Already If bail was posted at the police station and the person has walked in on their own you may here 

the clerk or the judge announce that “bail is set at x amount, already posted.”  
 
Held Without If the person leaves the courtroom without being released and it’s not because a bail was set, 

please specify why they continued to be held here.   
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Glossary: 

Race / Gender / Age: Please do your best to fill out these demographic categories based on your observations. 

Jail: Indicate whether the person being arraigned was in custody at the time of arraignment. 
Check “in jail” if they were in custody and “out of jail” if they were not. 

Language:  Indicate whether an interpreter was used, if so what language, and if not whether the 
interpreter was “Not Used” or “Requested but not Available” in the language needed. 

Notes: This is the final catch-all on the form.  Please write any notes about the case and/or your 
observations, including personal reflections on what you experienced in court. 


